RUTGERS

Invitation Request from PaymentWorks

What does a Supplier see...

PaymentWorks sends an email to the supplier with the following:

Payees (Suppliers)

Join PaymentWorks for Free

Personal Information

Create Password

Create Password

O 1 agree u she s of service

JOIN NOW




An individual will see the following:
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Tax Information
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Generate Electronic W-9"
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Farm W-9 Certifications

Yol have chosen to submit your fForm W-3 ssctmonically. Plesus
corfinm the followng cerilicaterns:

Tax 1D Typoe

'

Backup Withhalding

u 1| am nat subject to backup witbholding because: (a) |
am exempt from backup withholding, or (B) 1 have
not been noified by the Internal Revenue Seivice
(1R5) that | am subject to backup withholding as a
result of a fallure to report all interest or dividends, or
{c} the IRS has notifisd me that | am no langer sublject
o backup withholding.
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Cetification instiuctions
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Tax Information
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Full Name jor DBA)"

Jane Smith

Telephane Mumber ™

= (732) 7327321 ext.

Preterred Email™

RUGgmail com

Wiebsite

Description of Goods or Services

test

Primary Address
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Country™

United States ~

Street 1°

123 main

Street 2

City*

Maw Brunswick

State™

MNew Jersay —r

Zip / Postal Code

08801

Same at Primary Addrese
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Additional Information

ANl fisldy marked with 8 red asterisk % #re regu

Pl=ase click the following link to learn about the Rutgers
SUpEEer Raming ConvenTion. Your name/Dusiness name
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If Rutgers needs to deliver a purchase order ta you, please
confirm delivery methad ™

Email £

Email for Purchase Orders”™

RUEgmail com o

Supplier Category ™

WS Individual v

Wil the adoress an your invoice be the same as the
remittance address above? "

Yax o

Remittarnce Contact First Mame

Remittance Contact Last Mamsa

TS T LRR= = T

Purchase Order Contact Email

Purchase Order Contact Phone Number

Please include your country code, area code and extension

Save And Exit Submit
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Tax Information
Al fieids marked with 3 red astersk [ sre reqused belds,
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confirm the following certifications:

Tax 1D Type

b

Backup Withhelding

| am not subject to backup withholkding because: (8) |
am exempt from backup withholding. or (B) | have
not been notified by the Internal Revenae Service
(IRS) that | am subject ta backup withholding as a
result of a failure to report all interest or dividends, or
() the RS has notified me that | am no longer subject
to backup withhclding.
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Mo st e
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been notrhied by the IRS that you are currently subject to backup
withhalding Decause you have failed to report all irtesest and
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abandonment of secured property, cancellation of debw
conributions to an indhvidual retirement arrangemant (A, and
generslly, payments other e sr=atand dwidends you are not
raguired to sign the cenification, but you must provide your conect
TN Sew the instructions for Bart Il on page 3 of the RS form W-8
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Purchase Order Contact Emall

Purchase Order Contact Phone Number

Please include your country code, area code and extension




